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PURPOSE - The purpose of this policy and procedure is to describe the appropriate process for 
investigators to close a study that has been previously approved by the Institutional Animal Care and Use 
Committee (IACUC). 
 
GENERAL DESCRIPTION - The principal investigator (PI) and/or the IACUC may close approved protocols 
under certain circumstances. 

RESPONSIBILITY - The parties responsible for implementing this policy and procedure include the 
following: Principal Investigator (PI)/Study Personnel, Department of Research Enhancement and 
Compliance Services (DRECS) Staff, IACUC Chair, and IACUC Members. 

PROCEDURES 

The PI is responsible for promptly closing an IACUC approved study if any of the following conditions exist: 

1. All research investigation activities, including data analysis and reporting are complete. 
2. The PI is unable to initiate the study. 
3. The PI plans to leave the University and intends to continue the research activities at another 

institution. 

For PI-initiated closures, a request to close a study must be submitted by the PI in writing to the DRECS. 
The PI should accompany the request for closure with a final review report. The final report should include 
information regarding the conduct of the study, problems encountered during study implementation, and 
results of the study. 

When a PI leaves TSU, the PI should close out any active research studies or notify DRECS in writing to 
transfer active research studies to another PI who will take responsibility for the research. This transfer 
may require a modification request and/or further IACUC review and approval. 

If, at initial review, the PI fails to respond to the IACUC’s request for additional information/ revisions 
within 3 months, DRECS staff will send the PI a letter reminding him/her that IACUC has never approved 
the study and had requested revisions to the protocol. The letter will also indicate that if a response is not 
received by DRECS for IACUC consideration within two weeks, the study will be withdrawn from further 
IACUC consideration. If the study is withdrawn from further consideration and the file closed, the PI will 
be notified that IACUC requires a new protocol submission for review and approval prior to the conduct 
of the proposed research activities. 

If the PI fails to submit the Continuing Review Form within the specified time period, not to extend beyond 
a year, DRECS staff will send the PI a notification letter ending IACUC approval. 
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IACUC review outcomes for may include: 

 request revisions and/or additional information; 

 request that the PI attend the convened IACUC meeting at which the protocol is scheduled for full 
review;or 

 closure at the end of the current approval period. 

DRECS stores the protocol files for at least six years from closure date. 
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