
Work-Study Job Request Form 
Supervisor Contact Information – Please complete all fields. Location: On-Campus 

Supervisor Name Supervisor Title 

Building/Department Room#/Floor 

Phone Number Email Address 

Backup Supervisor Backup Title 

Backup Phone Number Backup Email 

Days/Hours of Operation – Please enter the hours your department is open on the specified days. 

EXAMPLE OPEN:     8:00am CLOSE:    5:00pm THURSDAY 

MONDAY FRIDAY 

TUESDAY SATURDAY OPEN: CLOSE: 

WEDNESDAY SUNDAY OPEN: CLOSE: 

Job Information – Attach additional documents, if needed. 

Job Title Work Location No. of Positions 

Minimum GPA Requirement Major 

Job Description: 

Date: 

Work-Study Office Only 
Date Posted Online  Work-Study Coordinator  

___________________________________ 
JOBREQ#  Date  

_______________________________________________

Objective (What [skills, experiences] will the student develop in this position?)

Dress Code: 
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	Major: All 
	Job Description Dress Code  Objective What skills experiences will the student develop in this position Date 08162021: Students in this role will be expected to maintain a professional and positive attitude and appearance. They will serve as the first point of contact to any visitors visiting the market either in-person or via telephone. Students will assist with ensuring that visitors sign in upon arrival and have bags and other items needed to utilize the space. They will assist with hanging and stocking food items and professional clothing items. They will keep track of amounts disperesed by reporting and weighing items. 
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